
Department Administrator - Steps to work on Bindunamavali Software  

Step 1> Log on to http://testbindunamavali.mahaonlinegov.in/Forms/Login.aspx  

 

 

 

http://testbindunamavali.mahaonlinegov.in/Forms/Login.aspx


 

Role of the Department Administrator  

 

1 Creation of Master DATA (Posts/Designation) 

2 Providing Login IDs and Passwords to Department Users in top down 

Manner (From ACS/Pr. Secretary/Secretary ---> Department Assistant) 

 

3 Creating of sub-departments/directorates/commissionerates and 

providing Admin IDs to them 

  



 

1. Creation of cadre/post master data: Enter all Designations/Cadres of the department 

and sub departments  

 

 



2. Providing User IDs and Passwords  

a. Defining user type master: Defining which cadres/designations will be involved in roster 

preparation/approval process 

 

By default user type covers Mantralaya Cadres/Designations for other designations use new user type 

Sort Order: Provide sort order 1 to department head (ACS/Pr. Secretary/Secretary), 2 to Joint Secretary/Deputy 

Secretary and so on. For Other than Mantralaya cadres follow same process  



 

 

b. User desk assignment: If required giving desk number to user involved in the roster preparation 

process  

 

 

 



 

c. User Registration: Registering users in a top down approach from Head of the department to 

lower level and providing them user name and passwords, user name could be official email ID 

 

  



3. Creating of sub-departments/directorates/commissionerates and providing Admin 

IDs to them 

a) Parent Department Mapping: doing patent department mapping  

 

 

 

 

  


