Department Administrator - Steps to work on Bindunamavali Software

Step 1> Log on to http://testbindunamavali.mahaonlinegov.in/Forms/Login.aspx
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http://testbindunamavali.mahaonlinegov.in/Forms/Login.aspx

Role of the Department Administrator

1 Creation of Master DATA (Posts/Designation)

2 Providing Login IDs and Passwords to Department Users in top down
Manner (From ACS/Pr. Secretary/Secretary ---> Department Assistant)

3 Creating of sub-departments/directorates/commissionerates and
providing Admin IDs to them



1. Creation of cadre/post master data: Enter all Designations/Cadres of the department
and sub departments
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Select Department * Ee———— — AT T TS v

Designation Name *
Designation Name in Local Language *
Give Abbreviation for Designation *

Give Retirement Age for Designation *

Designation Name Abbreviation Designation Name Retirement Age for Designation
Hgor@H (ITaAUM) SH) 58
age@s (fAFaAot) S@L) | 58
FR afa Us 58
s chor@s CT 60
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2. Providing User IDs and Passwords

a. Defining user type master: Defining which cadres/designations will be involved in roster
preparation/approval process

File Edit View Favorites Tools Help

User Type Master
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Select Option — ———Jefault User Type () Define New User Type
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User Type Name *

User Type Description *

Select Category * —Select— v

Give Sort Order *
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By default user type covers Mantralaya Cadres/Designations for other designations use new user type

Sort Order: Provide sort order 1 to department head (ACS/Pr. Secretary/Secretary), 2 to Joint Secretary/Deputy
Secretary and so on. For Other than Mantralaya cadres follow same process




b. User desk assignment: If required giving desk number to user involved in the roster preparation
process
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Desk Description *

Desk Description in local language *
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c. User Registration: Registering users in a top down approach from Head of the department to
lower level and providing them user name and passwords, user name could be official email ID

User Category :
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Registration Page

* fOsgithg &9 Alec 8101 dUsRE 370,
Type Of User * —Select— v
First Name * Last Name =
Gender = Male © Female © Email Id =
Mobile No. = Department = v.
Reporting Designation * v Name of Person Reporting To
Loginld/Username =
Password * ] Confirm Password =
Captcha (Ysaravhl TFHas #15)
(Case Sensitive) * @




3. Creating of sub-departments/directorates/commissionerates and providing Admin
IDs to them

a) Parent Department Mapping: doing patent department mapping
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To Department * —TAasr— v

User Type *

Select Officer Name For Mapping *

[ Submit ] [ Cancel ]

Copyright@2012 MahaOnline Limited. All rights reserved.
MahaOnline Limited is a Joint ¥enture between Government of Maharashtra and TATA CONSULTANCY SERTYICES wia na&" Iine




